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Medical Records

Health Information
Technician




Course Cantent

The course content has been grouped in the following six

biocks for execution in three tenms of one manth each;

Term-1

«  Medical Record Science

«  Humansciences in relation to Medical Records.

Tarm-2

»  Medical Terminology

« International classificabion of diseasas and related health
problams - Medical Coding

Term-3

+ Bio-Stalistics

» Legaland Ethical aspects of Madical Records,

Each block culminating into a gualifying assignment,

Learning Objective

To enhance technical skills / work efficiency in the following
core areas of health facility management through manual and
electronic records:

+  Managementof inpatient and outpatient medical records.

+ Management of inpatient and outpatient department
registration services

« Generating hospital statistics including bed occcupancy
rate. bed urnowver rate, average length of stay and cost per
patient per bed per day.

+ Generating morbidity and montality statistics by 1CD-10
coding of diseases and diagnostic indexing.

= Flling and retrieval of medical records
. Leghl aspects of medical records

= Facilitating Medizal audit

= MAccurate Record Keeping

Evaluation and Grading

Evaluations will collate candidate performance based on Self
Assessment, Term End Assessment, completion of Project
Work, participation in Webinar, participation in student-
faculty chat. Grading will be done based on alphabetical
grade point percentage.

Certification

Successful candidates will be awarded a certificate by the
Astron Institute of International Studies

Eligibility Criteria
Migl H'!l'm 5 ’ i 4 Who Can Join..?
inimurn 1042 pass from cantral board or recoanize :
state board, i 2 *  Quality Executives
* Mursing professionsals
Course Duration =  Para-medical Stafif Secretarial staff in hospitals

*  Medical Records Assistan

= Agsistant Medical Records Technician

= Exgcutives from Health Insurance companies,

= [Teompanies dealing with medical records and coding

* 1 Year (online Classes 9 months + 3 months Hospital Training)

» 6 Months (online classes 3 months + 3 months Hospital Training)
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